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Asnigtest Blrector, (XE

| &xea Records Officer

038 Necords sMdedadesbrabion (fficev

sezigmtion of OCR/LY as Office of Record for 00 Information Deports

1. informsbion reports produced by Contact Division and
Forelyn Docusents Divielon have been evalusted se parmanent records
of CI4 by the Netiomal Archives mnd Beoosds Dervice. The records
coprtrol schadnles of thess Divisions povids for the perumaent
vetentlon of a ard copy of osch report as & record copy, and these
are vericdiconlly retired %0 the Decovds Cendor.

2. 4 sigyofilm copy of these same reparts 18 retained by
HE /LY end & duplionte copy is retived to the Records Center for
perranent retestdon. A small percentage of non-microfilmable reports
iz pebaired in bard copy and these are reilred o the Center.

3. Dokl 00/CD and O0/¥LD axe satdafied that the mlevofils
eopies rebirved by OCR are adegaaie substitutes for the heard coplies.
They are DOW Yequasting revisions of thelr recoxds conlyrol schedhles
that wonld pernit destyuction of Division hard copy files and
denigpate the OCR nlerofilam coples &8 Agency record coples. This
chenge would, of course, esteblish OCR/LY ss the office of record for 00
raopEn.

f. ¥ wa prepared to approve these revisions because ey will
elinlmsie Gplicetion of holdings in the Records Center and release
gpptimately 500 cuble fest of storege spece. I'n atteching coples of
the proposced schadoles vevisicns, and would ajpreciate your concurrence
in respact to the OCR/LY becoming the office of recurd for these reports.
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